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Dining Service Associate
Departments/Agency:  SJU Dining Service (Refectory and Sexton Dining)

Function/Description of the Position: 

This position is the primary person who provides excellent food served pleasantly and provides a clean environment and sanitary dishes to be enjoyed by the customers of SJU Dining Service. 

Skills used/gained from this position will include: Interpersonal communication, teamwork, flexibility, dependability, learn and practice customer service skills, perseverance, ability to follow instructions, ability to work under stress, ability to work with a variety of people, ability to pay attention to details, and act as a representative of the College of Saint Benedict/St. John’s University.

Decision level is minimal.  This position is supervised and works with other people.

Duties & Responsibilities: Some assignments will vary from shift to shift while others will work in the same area each time.

Cook Specialist – assisting cooks, bakers, and salad departments with preparation and clean up of meals. Responsibilities may include preparing ingredients, actual food preparation, following recipes, following instructions, may work on hot grills, fryers, meat cutters, tomato slicer, etc. and clean up of areas at the end of shift.

Sanitation Specialist – Custodial – cleaning, sweeping and mopping, vacuuming, and other projects to help keep the Dining Service spaces clean and neat.  

Customer Service Specialist – Serving Customers – use customer service skills in serving food, working with other staff in dishing desserts, keeping salad bar and milk areas neat, clean, and filled with food to provide a positive dining experience for the customers.

Sanitation Specialist – Dishroom – work as a team to provide clean and sanitary dishes, utensils, pans, pots, and dishware for the customers of the Dining Service.

Sexton Dining Specialist – work with other staff to provide quick and convenient dining for the customers by assisting in different areas.  Duties may include working in the front line area and preparing fast foods for customers, cleaning dishes, keeping Sexton Dining clean, and keeping coolers and shelves full of products. Duties vary depending on the shift.

All positions will require standing and walking for most of shifts.  Some positions may use strong chemicals for cleaning.  Some areas may require heavy lifting, but lifting can be shared. 

Minimum Qualifications to perform the duties of the position: On-the-job training is provided.  Previous experience in food service is helpful.

Work Schedule: Shifts are available breakfast, lunch, dinner, between meals, and late evenings.  Since Dining Service operates on weekends, all employees will be scheduled for some weekend hours. Actual assignments and schedules will depend on class schedules and other activities, the needs of the customer, and shifts that are available.  Most shifts are 3 – 3 ½ hours every other day (days 135 or 246), although some shifts can be up to 7 hours (1 shift per week).  Sexton weekend shifts are every other weekend for up to 8 hours.  The length of shifts will depend upon size of work award and availability of the student employee.
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Welcome from the Director

of SJU Dining Services and Events


Welcome to the St. John's Dining Service.  Your role within the Dining Service is an important one: as an employee and a goodwill ambassador answering customer’s questions regarding daily service, and supporting the quality of the Dining Service operation.

   
We are happy that you have joined us for this coming year. Our commitment is to provide for all the food, beverage, and event needs of the St. John's community with courteous, friendly, and helpful service.  We must be willing to adapt to the needs of the customer, while maintaining respect for the resources available in our community.


We are in the service business and hopefully, you have both the desire and ability to serve others.  We expect you to carry on your work conscientiously, as well as to be courteous and friendly to fellow employees and customers.  Make the most of your job by getting to know the Dining Service staff and your fellow student workers.  Take the opportunity to add to your learning experience here at SJU by learning new skills and developing your leadership skills.  Together we can make the SJU Dining Service the best in college food service!




David V. Schoenberg

            Director of Dining Service and Events

Welcome from SJU Dining Service Student Managers

Welcome to St. John's Dining Service - Sexton Dining and the Refectory - the two dining establishments on the SJU campus.   On top of starting your first year of college, you will be dealing with the challenge of a job.  The people you meet at work can help make your job and your college experience more enjoyable.  Make use of the people with whom you work - the student supervisors and student managers have all been in your place and can give you advice on how to deal with college.  But more than that, the students you work with have the potential to become good friends.  Dining Service is a great place to get to know others; especially when you consider the fact that you will be working with 60 students at Sexton and 100 students at the Refectory.

 
If you have any questions on policy or other areas, feel free to ask us or your supervisor.  With good communication and understanding, employment in Dining Service will be a valuable and enjoyable experience for everyone.


        2008 – 2009 Dining Service Student Management:



Refectory Dining

Sexton Dining



Andrew Backes

Dan Gamache



Katie Doering

Tim Backes


We must use time creatively- and forever realize that there is time always to hope to do great things.  Martin Luther King, Jr. 1

SJU Dining Service Staff:




David Schoenberg ‑ Director of Dining Services & Events


Tom Herges - Sexton Dining Manager


Roger Hoffman ‑ Manager/Purchasing - Refectory


Cheri Supalla ‑ Dietitian/Manager – Refectory


Jeff Chounard - Chef/Manager - Refectory


Ginger Delles ‑ Director of Events and Conferences


Jeff Wubbels - Facilities Manager/Special Events Manager


Dora Shay ‑ Coordinator of Office Services


Cyndi Ernst ‑ Head Cashier/Accounts Payable - Refectory


Carol Pannek ‑ Head Service Supervisor – Refectory

Mary Ann Kammers – Assistant Service Supervisor

Greg Schirmers - Head Custodial – Refectory


Janice Braegelmann - Supervisor – Sexton


Betty Loehlein - Supervisor – Sexton 

SJU Dining Service Student Management
Refectory



Sexton Dining 
Manager



Manager
Katie Doering



Tim Backes
Assistant Manager


Assistant Manager


Matthew Meyer



Nathan Sand



Cook Supervisor


Supervisors
Sasha Albury



Nick Lane
Joe Thom



Ben Rietz

 Supervisors



Mike Soukup

Aaron Felix



Peter Ohmann
Melissa Marquardt


Nick Gardner

Sara Hoffman                 


John O‘Grady


Matt Heitkamp



Kyle Louwagie
Adam McMonigal-Sundsmo

Karsen Yelle


Cassie Scherer



Robin Soukup
Bob Goad



Bruce Schulzetenberg
Kristin Wegner



Robert Gonderinger
Wendy Buermann


Stephen Beattie





Steve Lubner



Lisa Locher
Jeenah Archambault


Sam Gondeck
Bee Vang
         


Austin Louwagie

Emily Laliberte


Nothing is so contagious as enthusiasm.  Samuel Taylor Coleridge
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SJU Dining Service Mission Statement:

Our commitment is to provide all hospitality needs of the St. John’s community.  Our services will continually adapt to the needs of our customer.  We strive to exceed the expectations of all our clients and to be respectful of the resources available in our community. 

Purpose and Structure


The purpose of SJU Dining Service’s student employment program is to provide its customers (most of whom are your peers) quality service at a fair price and to fulfill the financial needs of St. John's Dining Service student employees.


The student program at St. John's Dining Service employs approximately 160 students.  The student program is coordinated and directed by the Dietitian/Administrative Manager. Training and supervision is conducted by student supervisors and non-student employees.  The student supervisors, student managers, and non-student (full and part time) staffs are involved in evaluation, skills development, and promotion selection.


We recognize that student employees are students and employees at the same time. Also, many student employees (including student supervisors/managers) are involved in sports, music groups, and other activities.  We at the SJU Dining Service stress that to participate in all such activities successfully at one time requires effective time management, good communication, and commitment. 
Important Phone Numbers
[image: image1.wmf]Use these numbers to contact Student Management in case of absence, emergency, or questions.

If you are unable to attend a shift, call your supervisor or Refectory Kitchen/Sexton Commons Kitchen (as appropriate).  Be sure to identify yourself, your shift, and your supervisor.  Do not leave a voice mail message!  Voice Mail messages will NOT be accepted as excuses for missing a work shift. You MUST speak to somebody in order for the absence to be excused.
[image: image2.wmf]
The unexamined life is not worth living.  Socrates
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E-mail Addresses

  Sexton - Sexton Commons Dining Area – SEXTONDINE 


Refectory – Dining Service Student Workers - DINESTUD


Do not send e-mail messages if you are unable to make it to work.  
E-mail messages are appropriate for sending info about changes, asking questions, and other misc. communication. You may receive e-mail concerning scheduling times, announcements, newsletters, or other important information from the student management. You are responsible for checking your email and for the information sent.

What are my Responsibilities and Rights?
Student Employees have the responsibility to:

1) Report to work on time, ready to perform assigned tasks.

2) Dress properly for the position.

3) [image: image3.png]


Notify supervisor/manager of class schedule changes & illness.

4) Give an honest day of work.

5) Learn job & perform at optimum level.

6) Work as a team member.
7) Maintain safety & security on the job.

8) Treat others with respect.

9) Give work full attention, i.e., no doing homework or answering cell phone while on the job.

10) Work through the semester, including finals. 

Student Employees have the right to: 

1) Proper training to accomplish the job.

2) Know who their supervisor is. 

3) Have a proper work schedule.

4) Receive feedback on their performance.

5) Receive fair and respectful treatment on the job. 

6) An appeal process.

7) Be covered by Worker's Comp. for on‑the‑job injuries.

That is the best – to laugh with someone because you both think the same things are funny. Gloria Vanderbilt

4
Policies & Procedures
How is the Financial Aid Office Involved with My Job?

[image: image4.wmf]
The CSB/SJU Financial Aid Offices oversee the student employment program. The SJU Student Employee Director is Barb Fahnhorst, and the CSB Student Employee Coordinator is Angie Mareck.        Information received from Financial Aid should be read carefully as it contains important information about your employment and earnings.  


 The student employment handbook from the Financial Aid Office contains basic information for all jobs on campus.  The policies in that handbook are followed by SJU Dining Service.  This SJU Dining Service student employment guide contains more specific information and policies for Dining Service employees.  If there are questions concerning policy, please check with Dining Service management.
What is My Work Award? What Do I do if I am behind on earning my Work Award?

[image: image5.wmf][image: image6.wmf]
It is your responsibility to make sure you earn your work award.  If you feel that you are not receiving enough hours, contact the Student Managers for further opportunities for work hours.  If an employee quits or is fired, they may not receive a work award in the following school year(s).  
How Do I Get Paid?
     
Student employees are paid once a month through the Student Accounts Office. Before the end of each pay period, we require that employees sign their time cards to verify hours worked.  Pay periods normally run from the 28thth of one month to the 28th of the next.


The Student Managers will process the cards on the evening of the 28th of each month. Unsigned time cards may not be processed and students will wait until the next month to be paid.  

Once the student payroll is processed (usually the 13th of the month) earnings are credited to either the student's checking account or against the University’s bills.  Pay information can be checked using Banner Web Self Service under the “Employee” link.  If there is a problem with your time card or your pay, see a student manager.
Go do it! – Tim Miles
5
How is Work Scheduling Done?

Scheduling for Fall Semester is determined during the summer or on the date of hiring.  At the Dining Service orientation meeting, employees meet their supervisors and receive a tour of Dining Service facilities.  This is also an opportunity to have questions regarding work answered.

The student managers meet with every student employee to work out a schedule for Spring semester and exam periods.  Schedules are largely determined by the customers’ needs, your class schedule, and other activities.  It is your responsibility to notify management of class changes.  Your class changes and lateness to scheduling times will result in decreased availability (or non-availability) of certain shifts for you.  If shifts are not available to fit with your schedule for Spring semester, you may be rotated to a different dining service establishment (Sexton or the Refectory).  Please check with your student manager.  
Meal Times

Refectory - Weekday meal times:

[image: image7.wmf] 

    

Breakfast  
7:15 a.m. to 9:30 a.m.

     

Lunch     
10:45 a.m. to 2:30 p.m.

     

Dinner     
4:45 p.m. to 7:15 p.m.

Refectory - Weekend meal times:

     

Brunch    
10:45 a.m. to 1:30 p.m.

     

Dinner     
5:00 p.m. to 7:00 p.m. 

All Refectory employees must be ready to work five minutes before the meal begins. (Lunch employees with a 9:40 are expected to be ready to work by 11:15 a.m.)
Sexton:  Weekday hours:

7:30 a.m. to 12:00 a.m.         

Sexton:  Weekend hours:       
10:30 a.m. to 12:00 a.m.        


All Sexton employees must be ready to work five minutes before the shift begins.

When Do I Eat My Meals While Working?


Dining Service workers must be on a meal contract to eat in Dining Services or pay cash. Sexton employees (with shifts of four hours of less) who wish to eat should eat before or after their shifts during the week. *Sexton employees are required to punch out and back in on their timecard for breaks.  


On weeknights (shifts more than 4 hours), there is a 15 minute meal break.  On weekends, they will be given a half hour unpaid break during which they may eat. Students must bring their meal card if they want to eat. Meal breaks are the only time which food should be consumed while at work.
Truth is something you stumble into when you think you’re going somewhere else.  -Jerry Garcia                                                     6
               Refectory employees who wish to eat should report to the Refectory 15 to 30 minutes before punch‑in time. Student cashiers will collect meal cards before the shift.  Students arriving during the work shift due to scheduling must punch their meal card and are allowed 15 minutes to eat.  Particular positions’ weekend shifts are scheduled such that the student will be punched in while eating.  In such cases, one half hour for each meal will be subtracted from their time card.


Student employees should not be punched in on the time clock while eating a meal (except for shifts where a meal break is figured in, i.e., shifts more than four hours long).  This is considered theft and will result in termination.  Food that is “leftover” cannot be taken out of the building.
What about my uniform?
[image: image8.wmf]     
As a student employee, you represent the Dining Service.  It is important that the impression given is one of uniformity, cleanliness, and professionalism. The uniform items issued to you at orientation or at your hiring are your responsibility.  If those items are lost or stolen you will be required to purchase replacements at the following costs:  

Shirt   $15.00       Hat   $6.00          Name tag   $1.00


Each employee is given 2 shirts and 1 hat.  The cost of your uniform is based on the length of your employment.  If you work less than 6 weeks you will be billed at full price.  If you work less than a semester, you will be billed at half price.  If you work a full semester, your uniform is provided free of charge. Only shirts with labels attached will be returned for credit.  A full semester includes the first day of work through the last finals shift.                            

What should I wear to work? 

On every shift we expect that you wear:

· [image: image9.wmf]Your clean Dining Service shirt (tucked into pants)

· Your Dining Service cap, facing forward & unadorned – No other hat is acceptable. No bandanas or visors. 
· Your name tag
· Solid color long pants (no holes, rips or tears & no sweatpants, or windpants)
· Closed toe & closed heeled shoes and socks (no sandals)

· Minimal jewelry is allowed (no facial piercings are allowed)
· No fingernail polish

· Use of Ipods or systems with ear phones while at work is prohibited

· No cell phones are to be used while working!!!
All men are responsible for one another.  Talmud
7
What about Sanitation?     


[image: image10.wmf][image: image11.wmf]
For health and safety reasons, all employees must wash and sanitize their hands when reporting to work.  Hands must be washed with soap and water after eating, smoking, using the rest room facilities, coughing, scratching, or blowing your nose.  Washing your hands upon completing work is also important.     



Eating, drinking, smoking, chewing gum, and chewing tobacco are not allowed in the work area while on duty. Leave all tobacco products at home. Eat and drink only on break times in the dining room.  No cups/glasses are to be in the serving areas, production areas, or the dishroom.

What Happens If I Am Late or Absent?
     
Absences & tardiness are serious hindrances to any business.  Work shifts are scheduled as efficiently as possible around class schedules to provide a balance between work & study.   Missed work shifts more than 5 hours long will count as two (2) absences due to the increased impact of an absent employee.  A notice of violation will be given when an employee fails to show up, and does not have a qualified substitute, or is more than 10 minutes late on two occasions.

**Absences will be excused if an effort has been made to communicate BEFORE the scheduled work shift to the supervisor and it is one of the following situations:

1) Family emergency,  or


2) Personal injury or health reasons (a doctor's slip may be requested).     


**Voice mail, e-mail, or notes that are left WILL NOT be accepted as excuses for missing a work shift.      


Varsity or intramural sports or personal commitments, (i.e., class schedules changes, rides home, team sports trips or practices, etc.) do not qualify as excused absences.  A substitute must be found in these situations. During special events such as Pinestock, Johnnie/Tommy games or finals shifts, an unexcused absence may elicit different (harsher) disciplinary actions. 
What Happens If I Get a Warning?
     
Student employees are given two notices of violation before termination.  Upon receiving the third notice of violation, a student's job will be terminated.  Students will receive a written notification of a violation from the Student Management Office.  A copy will be kept for Student Management records, & a copy will be sent to the Financial Aid Office, which is kept in your employment file. 
Showing up is eighty percent of life.  Woody Allen
8

Progressive Discipline


Besides receiving a warning for being late or absent, there are other reasons you may receiving a warning including:  insubordination, leaving workspace without permission, not performing work satisfactorily, and other situations as warranted.  A warning will also be issued for using headphones or cell phones while working.  
Disciplinary Action, Dismissal, and Appeals.

[image: image12.wmf]     
Student Supervisors will deal directly with any problem that may occur during their shift.  Supervisors will determine excused absences.  Any conflict must be brought to the Student Manager, if the employee feels that the supervisor has incorrectly interpreted the action.  Non-student employees (full & part time employees) also have supervisor responsibilities & follow the same guidelines as student supervisors.  Students can be terminated immediately from their Dining Service position for the following reasons:

  
1. Dangerous horseplay

  
2. Theft


3. Punching a time card for another employee


4. Willful destruction of property 
  
  5. Being punched in during a meal or when not working

      
6. Under the influence of alcohol or other drugs while working

  
7. Charging price other than the set price for food or services.

8. Harassing customers or other employees. 

9. Any other action that the Student Managers feel is detrimental to the successful operation of Dining Service. 
Student Management reserves the right to terminate employees according to policy.  If an employee feels unfairly treated, he may appeal to SJU Dining Service Student Coordinator & then to the Financial Aid Office.  Note:  Termination from the Dining Service will result in loss of all future work award money through SJU Financial Aid.
What Do I Do If I Need a Substitute?
     
The substitution policy gives the student employees a chance to uphold their responsibility toward work shifts (both weekday & weekend shifts), thus avoiding conflicts with their work schedule & providing a substitute to make sure the customer is served.


 A student directory will be available to the Dining Service student employees.  In the event a student cannot make the work shift, a substitute must be found.  The substitution policy requires that a sub‑slip be signed by the employee requesting the sub & the substitute worker.  After both parties have signed the form, it must be dropped off at the Student Management Office in the Refectory, or in the Sexton Kitchen or Sexton 201.  If you have not turned in a signed sub-slip, & your sub does not show up for work, you will be held responsible & given a warning (two warnings if the shift was five or more hours long).
9
Training Programs


Training for all positions is on the job.  Employees will be trained by Student supervisors and managers, and non-student employees.  Be sure to ask questions during your training.

[image: image13.png]



There are several programs for training put on by SELT throughout the year.  Student employees are paid for participating in the program.  Students will receive information on signing up for these programs from the Financial Aid offices. Students can also speak to their Student Managers for information on these programs. 

[image: image14.png]


I have friends that are looking for a job, can they work here?

Yes, after mid September, jobs are opened up to anyone interested in a job (No work award needed).  Before that, on-campus employment is limited to those awarded work awards.  

What Should I Do If I Want to Discontinue Working Some Hours or Want to Resign?


If you are considering resigning from your position, please discuss your work situation with your Student Managers.  Often there may be other options available to you. If time concerns are an issue, you may be required to talk to Academic Advising before notice is given.  After notifying Dining Service student management and your supervisor, notify the Financial Aid Student Employment Coordinator.  
If you decide that you want to quit your job, you are expected to give a two (2) week written notice unless other arrangements have been made. (Official two week notice starts on the day when your written notice is given in person to student management). If you do not give a two-week notice, you may not qualify for another on-campus job.  This will go on your permanent record.  Also, if you do not fulfill your two-week obligation, your record will note that you were terminated.  
In order to provide consistent service for our customers, no letters of resignation will be accepted within the last three weeks (including finals) of school. Our customers expect the same service during the last weeks of school as the rest of the school year.  

If you decide to resign your job for spring semester after working fall semester, you must turn in your notice before the end of fall semester – preferably when sign-up for the next semester occurs.  This helps us to plan for hiring needs for the next semester. 
I hear and I forget. I see and I remember.  I do and I understand.  Chinese Proverb.    
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How Am I Doing?
[image: image15.wmf]
With the help of student employees, supervisors, managers, & full‑time staff, an evaluation is completed for each student worker at least once per year.  Areas covered in the evaluation will include: Job knowledge/responsibility & job energy/people skills.  You will also have an opportunity to evaluate your supervisor. Evaluations are kept on file for seven years beyond graduation.  Potential employers may call for references within this timeframe.


May I Use Dining Service as a Reference for Other Jobs?


Your Dining Service work experience is a valuable part of your college experience.  Feel free to use Dining Service as a reference -- address your reference request to the manager of Sexton or the Refectory.  Many jobs on & off-campus do call for references & to verify your employment. 



Scheduling of Special Events
     
St. John's hosts many special events that involve catering by the Dining Service.  Occasionally, these events may require that specific shifts work at the event, or work late in assisting with clean up.  Employees will be informed ahead of time of their scheduling at these events.  All Dining Service policies apply to those working such events.

Do I Work When Classes Are Canceled or When the Weather Is Bad?
[image: image16.wmf]     
In cases of emergencies - snowstorms, etc., when classes are canceled or the University is officially closed, student workers scheduled for regular hours during this time are still expected to report to the work shift, unless they live off campus. Scheduling for these days may be voluntary of mandatory where assigned workers will be given a minimum of one-week’s notice.  Also, student workers may be called to work when it is not safe for the full‑time employees to report to work.  

What Are My Opportunities for Advancement?


Each year there are opportunities for advanced positions - cashier, Br. Willie’s Pub, & student supervisor are a few of the positions available. These positions, along with the additional responsibilities, may offer higher wages & opportunities to develop leadership skills.  All such positions are one-year commitments, & all employees will need to reapply for subsequent years. Look for information on applying for these positions in the Dining Service newsletters in the late fall for Spring semester & late Spring for the following Fall semester.

The first responsibility of a leader is to define reality.  The last is to say thank you.

Max Depree                                              11
Dining Service Newsletters

[image: image17.wmf]     
Once a month, Student Management of Sexton and the Refectory publishes newsletters (or sends it via e-mail) for Dining Service employees.  The newsletter will contain information about scheduling for finals, and Spring semester, policies and procedures, and other important information.  It also announces Student Employees of the Month and upcoming events.  You are responsible for the information contained in dining service newsletters.  

Employee of the Month
[image: image18.wmf]
Each month, student management selects employees who show their commitment to the Dining Service through their hard work, positive attitude, willingness to help others on the job, and friendliness toward customers and co-workers.  Two employees are selected from Sexton and two from the Refectory to be the employees of the month.  Each employee of the month receives a prize from the bookstore.
Customer Service


Dining Service provides a service for our customers - whether the customer is a fellow student, faculty, staff, prospective student and parents, or a guest of St. John’s.  We want to provide tasty, pleasing meals served by courteous, helpful employees in a pleasant and clean environment.  A few points to remember to make the customer’s experience a positive one:

[image: image19.wmf] 

(Smile and look people in the eye.
(Enforcing the rules helps all customers enjoy their meal - and makes for a consistent expectation.
(Be courteous and friendly to all customers.
(Anticipate customers’ needs.
(Having a clean environment and sanitary dishes & silverware is a big part of a pleasant dining experience.
( Be sure the food is served neatly and properly.
( Be clean and neat.  Your personal appearance is a great asset.
( Say plenty of “hellos”, “how can I help you’s?”, and “thank you’s”.
( Be enthusiastic. Have fun!
Keep your eyes on the prize . . . you stay on the ball, you stay on the wall.  Andrew J  Schmidt
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Print this page!
Important Phone Numbers 
Refectory Student Management Office    3489      
Refectory Kitchen 


 3491

Dietitian/Manager (Refectory)                 3489

Sexton Kitchen 

                           3493

Sexton Management Office                      3229

_ _ (save top portion)_ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ __ _ _ _ 
(Turn bottom part into your supervisor/manager) 
Handbook Receipt

I have received the St. John’s Dining Service Student Employment Guide and have read the policies and rules by which I agree to abide:

· I will adhere to the uniform requirements, meal policy, and sanitation codes as outlined.

· I agree to fulfill the responsibilities for working a shift and the sub policy, if absent for a shift.  

· I understand the discipline action and dismissal process and the consequences of dismissal.

· I realize that two week’s notice is required if I decide to end my employment with SJU Dining Service and that not working out the two-week notice will affect my ability to qualify for other on-campus employment.

Furthermore, it is my responsibility to ask my supervisor if I have any questions related to any of the information contained in the Student Employment Guide. 

Print name neatly _____________________________________
Employee’s Signature   _________________________________                                                   
Date _______________

� EMBED MS_ClipArt_Gallery.2  ���





Refectory Student Management Office    3489      Refectory Kitchen 			 3491


Dietitian/Manager (Refectory)                 3489


Sexton Kitchen 		                           3493


Sexton Management Office                      3229











The Financial Aid Office determines work awards according to the student's financial aid packages.  Students with work awards are allowed to work on campus in a variety of jobs.  Your work award is a set amount of money that you are allowed to earn during the academic year.
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